


NEW TRIER TOWNSHIP HIGH SCHOOL DISTRICT 203
APPLICATION FOR USE/RENTAL OF FACILITIES

PLEASE PRINT OR TYPE
Name of Organization Requesting Use of Facilities

Authorized Representative Representative’s Title

Mailing Address City/State/Zip

Home Phone

Event Supervisor Home and/or Cell Phone Business Phone
Purpose of Event/Activity Admission Fee:
Facility Requested (underline one): Northfield Winnetka Duke Childs Fox Meadows

Area(s) Requested:
Date(s) Requested:

Time Facility to be Reserved (District will add prep/cleanup time)

Anticipated Attendance: Age Group: No. of Adult Supervisors:

Special Arrangements or custodial setup requested:

(Attach separate sheet if necessary)

PLEASE CHECK YOUR NEEDS: Audio Visual Equipment___ Portable Stage___ Video Taping/Engineer ___
Piano (grand)___ Piano (baby)___Security (over 300 people)___ Parking Attendants ___Lighting
Public Address System ___ Air Conditioning ___ Other (describe):

THE FOLLOWING DISTRICT PERSONNEL WILL BE REQUIRED, IF APPLICABLE (as determined by the
District): Custodian(s), Maintenance, Auditorium Supervisor, Parking attendants (over 500 people),
Security (over 300 people).

The above listed Organization/Authorized Representative and Event Supervisor have read the entire New Trier

Township High School District 203 Use/Rental of Facilities Policy including all Conditions of Use and, by
signing this application agree to abide by all rules and regulations specified within.

Authorized Representative’s Signature Date Signed:
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CONDITIONS OF USE

The Board of Education and administration reserve the right to interrupt any contract for space
should an emergency arise. In such an event, every effort will be made to provide temporary
substitute space.

The organization using the facility shall be responsible for the conduct of the persons present
and for damage, loss, disappearance or breakage of school property during the use/rental
period.

The School District, the Board of Education and its employees shall not be held responsible for
any damages to property or loss of materials brought onto New Trier Township High School
property, nor shall any of them be held responsible for injuries to any person, which may
occur on school property because of the activity. A certificate of insurance and the executed
Release & Indemnification Agreement are requirements of the Contract for Use/Rental of
Facilities.

Intoxicating liquors and smoking shall not be permitted on the school premise and grounds.

Advertising of the activity shall clearly indicate the sponsoring organization with New Trier
Township High School listed only as the place of the activity.

A complete explanation and description of the activity shall be provided to the administration
upon request. The administration reserves the right to determine the need for parking lot
attendants, police, and extra custodians.

The assignment of District personnel will be determined by the District, depending on the
nature of the activity. Any required prep and cleanup time will be determined by the District
and charged to the Organization. All groups using the facilities on weekends will be assigned
one custodian or one supervisor. A custodian may also be assigned to duty for a weeknight
activity, as needed.

Any additional charges for rental, personnel or equipment fees incurred in excess of the
estimated fees billed will be the responsibility of the Organization/Authorized Representative
and said Organization/Authorized Representative agrees to promptly pay New Trier High
School for any excess charges within seven (7) days of receipt of invoice.

Whenever custodial staff is called back to work after leaving the building, the organization
renting the facilities shall be charged for a minimum of two hours wages.

No electrical equipment shall be attached to existing circuits without prior approval from the
District.

Organizations using the gymnasiums must furnish their own equipment such as basketballs,
volleyballs, all protection gear, and other light equipment.

Pool
The pool will not be used for fund-raising purposes by outside organizations. Whenever the
pool is in use, the following district staff members shall be present:
1-30 people -1 staff member and/or 1 guard
31-70 people - 2 staff members or 1 staff member and 2 guards
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Auditorium

a.) The auditorium supervisor shall be on duty at all times when outside organizations are
using the facility. Only employees of the school district shall operate the auditorium
equipment. Time sheets for these employees are to be signed each night by the person in
charge for the renting organization.

b.) The renting organization shall meet with the auditorium supervisor at least 48 hours before
use of the auditorium to detérmine the number of people needed and the services required.

c.) The auditorium supervisor and the stage crew shall be paid for one-half hour before each
rehearsal and one hour before each performance. Estimated clean-up time is two person-
hours after each rehearsal and six person-hours after each performance.

d.) Time that is granted to any community group for a production is limited to one week
including rehearsals and performances.

Fields
a.) The District's main competition field (Northfield Campus) will not be rented.

b.) Costs to repair damage to the fields in excess of normal wear and tear, as determined by the
school staff, will be billed to the renting organization.

Piano - The cost of moving the grand piano and the cost of tuning any piano after use as
determined by the school staff shall be paid by the organization renting the facility.

The Organization/Authorized Representative agrees to hereby execute the Use/Rental of
Facilities Release and Indemmnification form attached hereto.

The Organization/Authorized Representative shall provide a Certificate of Insurance to the
District, naming New Trier Township High School District 203 as the additional named insured in
a general liability policy with an insurance company acceptable to the District. The insurance
policy must include as a minimum bodily injury liability limit of $1,000,000 for each occurrence
and property damage liability of $1,000,000 for each occurrence. The policy must be an
“Occurrence Made” insurance policy. The insurance carrier must have a Best’s rating of A-6 or
better.

The District may, at any time, deny or refuse to grant any application or cancel, without liability,
any USE/RENTAL CONTRACT whenever the use, in the reasonable judgment of the Board,
presents or may present a clear and present danger to persons or property, or may be in
violation of or contrary to applicable federal, state, or local law or ordinance.



Fees - Effective 7/01/2011

1. Tacility Rental Rates Exclusive of Out-Or-Pocket Expenses

v Half Da Full Da
Facility Rental Rates* /Evenin‘gr; Full Day /Evenin‘;
Athletic fields w/o Lights $230 $460 $578
\Athletic fields with Lighté $350 $700 $875
Athletic track $170 $340 $425
\Auditorium/CPA - rehearsal $170 $340 $425
[Auditorium/CPA - performance $460 $920 $1150
Cafeteria without Kitchen $120 $240 $300
Cafeteria with Kitchen $170 $340 $425
Classroom $60 $120 $150
Faculty Dining Room, Student Lounge $90 $180 $228
Gymnasium (Main) $230 $460 $575
Gymnasium (Small) $150 $300 $375
McGee Theater $120 $240 $300
Swimming Pool- Winnetka $290 $580 $725
Swimming Pool- Northfield $230 $460 $575

*Rates for non-residential or for-profit organizations are double the rates listed.

Air Conditioning: Air conditioning is available at a rate of $16 per hour plus the
hourly rate of maintenance personnel.

Definitions:

Half Day: 7:00 a.m. to Noon or Noon to 5:00 p.m.
Evening: 5:00 p.m.to 11:00 p.m.

Full Day: 7:00 a.m. to 5:00 p.m.

2. Out-of-Pocket Expenses

Personnel Services Per Hour Hourly Rate
Auditorium, A/V, Kitchen, Swimming Pool and $58
Video Taping Supervisors

Maintenance Staff $58
Custodial Staff/Grounds, Security Officer $47
PA, Scoreboard Operators $37
Parking Attendants, Additional Security $37
Other Personnel By Quote

3. Equipment: Equipment rates will be quoted on an individual basis since it is
impossible to list all equipment. Charges for equipment vary and include $37 per half-
day for A/V equipment and $115 for gymnasium equipment and pianos.
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ESTIMATED FEES

NAME OF ORGANIZATION:

1. RENTAL FEES
FEE AREAR RENTAL TIME RENTAL FEE

SUB-TOTAL RENTAL FEES: $

2. PERSONNEL
CLASSIFICATION # OF HOURS PERSONNEL FEE

SUB-TOTAL PERSONNEL FEES: $

3. EQUIPMENT
EQUIPMENT RENTED # OF HOURS EQUIPMENT FEE

SUB-TOTAL EQUIPMENT FEES: $

TOTALFEES: $

Administrative Processing Fee — Non-Refundable $25 (Paid at time of Application)




NEW TRIER TOWNSHIP HIGH SCHOOL DISTRICT 203
CONTRACT FOR USE/RENTAL OF FACILITIES

PLEASE PRINT OR TYPE

Name of Organization Contracting the Use of Facilities

Facility Rented (underline one): Northfield Winnetka Duke’s Child Fox Meadows

Area(s) Rented:
Rental Date(s):
Time Facility to be Rented:

Estimated Fees (Payment required at least one week in advance of event/activity)
1. Facility Rental Fee $ 3. Equipment Rental Fee
2. Personnel Fee $ TOTAL ESTIMATED FEE * §

* Undersigned agrees to pay New Trier High School for any charges incurred in excess of
estimated fees within seven (7) days of receipt of invoice.

The Undersigned Authorized Representative and Event Supervisor agree they have read the entire New
Trier Township High School District 203 _Use/Rental of Facilities Policy including all Conditions of Use, and
by signing this Contract agree to abide by all rules and regulations specified within and to execute the

attached Release and Indemnification Form.

Buthorized Representative  Title Buthorized Representative Title
Mailing Address Mailing Address
City/State/Zip City/State/Zip

IMPORTANT: This agreement is not binding unless it has been signed by the school officials.

Mail Signed Contract, Certificate of Insurance and a check in the amount of the Estimated Fees,
payable to New Trier High School to: Donald R. Goers, Associate Superintendent

New Trier Township High School District 203

7 Happ Road, Northfield, Illinois 60093

APPROVED:
or
Randall Oberembt Date John Neiweem Date
Athletic Director Director of Physical Plant Services
Donald R. Goers Date

Associate Superintendent






